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Contemporary Association of Los Angeles
	       
	     Set up: Sunday, November 9 Show Dates: November 10 & 11 2008
	


Show Dates:

9:00 a.m. to 5:00 p.m. Monday and Tuesday*

At
     Alexis Hotel Seattle
1007 First Street
Seattle, WA 98104
Attached are the following forms to be completed and returned by: Friday, October 31th, 2008
· General Information (requires signature only)

· Room Reservation and Equipment Rental (please fill out as completely as possible)
· Alexis Hotel and CALA Shows Credit Card Authorization (requires copies of credit card front and back with a copy of driver license)
Instructions:

1) Sign and return the General Information form.  Your room will not be guaranteed without this signed form and a check for the show fee.  

2) Complete the Room Reservation and Equipment Rental form as completely and accurately as possible.  Complete the first page with your company name, address and phone number and clearly list the names of the representatives who will be attending and the names of your lines for use in the directory.  Please clearly specify on the second page the rental equipment that you would like delivered to your showroom.  Everyone attending the show must complete the Room Reservation and Equipment Rental form.  

3) Complete the Alexis Hotel Credit Card Authorization.  Your application will not be accepted without a valid credit card number and authorization signature.  Please be careful, especially with your luggage, rolling racks, etc., as you will be liable to the hotel for any damage to the room or the contents of the room.  The hotel may choose to fine you if you rearrange the furniture.  Porterage fees and housekeeping gratuities will be billed directly to your credit card.  Please note: the hotel will not split your bill so you will be responsible for splitting the hotel bill if you decide to share your room.
Applications and fees must be delivered by Friday, October 31th, 2008 to: 
CALA SHOWS INC.
P.O. Box 182

Venice, CA  90294 

Office Phone: (310) 230-3230 Fax: (310) 230-1127

Cell: (213) 305-6887
$ 350.00 SHOW FEE 
THE SHOW FEE IS NON-REFUNDABLE.

ONCE YOUR ROOM IS GUARANTEED THROUGH THE ALEXIS HOTEL 

YOU WILL BE RESPONSIBLE FOR THE DATES OF THE SHOW.
Please make checks payable to: CALA SHOWS INC.
*Show hours are strictly enforced.  Check-in and set-up is on Sunday, November 9th, 2008. After 3pm.

Contemporary Association of Los Angeles
Room Reservation and Equipment Rental

Alexis Hotel
Seattle
November 10 & 11, 2008
PLEASE PRINT CLEARLY
	COMPANY:
	

	REPRESENTATIVE(S):
	

	

	ADDRESS:
	
	
	

	TELEPHONE:
	
	FAX:
	

	E-MAIL:
	


	
	Line(s):
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	How many racks do you intend to use?
	


Room Information: 

Although we will try to accommodate everyone, room reservations are first come, first served—so please make your reservations early.  Room prices are as follows: 
___King Deluxe - $195

___Queen/Queen - $195 

___Queen Deluxe - $190 

___Double/Double - $190 

___King Premier - $255 

___King Spa - $255
       ___Monte Carlo Suite - $270 

___Mediterranean - $315
Contemporary Association of Los Angeles
Room Reservation and Equipment Rental

The Alexis Hotel
Seattle
November 10 & 11, 2008
	Company Name:
	

	Representatives Occupying Room:
	

	Address:
	

	
	

	Phone:
	
	Fax:
	

	E-mail:
	


The minimum stay is 3 nights: November 9th, 10th, and 11th. If you will be arriving early or staying longer than 3 nights please list your actual dates:  Arrival: ____________/Departure: ___________  Please note:  The hotel will allow personal items only to be hand carried through the hotel lobby. 

**Please sign the attached credit card authorization form to guarantee your room.  No room assignments will be made without this authorization form. 

Do you wish to reserve any sleeping rooms in addition to your showroom?  Yes ______  No ______

If yes, name: ___________________________  Dates needed: _____________________________
Do you wish to reserve a rollaway bed?  Yes ______ No ______
Rental Equipment: 

Please specify the equipment you would like to rent.  Rental equipment will be delivered directly to your showroom.

	Rolling Garment Racks @ $38 each
	

	4 x 4 grid with base @ $60 each
	

	2 x 7 grid with base @ $60 each
	

	2 x 8 grid with base @ $60 each
	

	Clip on Light @ $10 each
	

	Table w/ cloth @ 10 each
	


Charges for the above rental items will be billed through Apparel Market Transport.  Contact Gerry Murtagh @ (310) 230-3230 if you have any questions. 
As you know, most hotels prefer that all deliveries be made through freight elevators rather than through the front lobby. In the interest of longevity of the show, we request that all baggage be shipped or portered by Apparel Market Transport.  Please contact Gerry Murtagh @ (213) 305-6887   make arrangements.  Attendees who arrive or depart without AMT will be subject to a $5.00 porterage fee each way for every item that is personally brought with you.  
	Are you using Apparel Market Transport?  Yes ______  No ______                                                                                                          
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1007 First St.
Seattle, WA 98104

206- 624-4844
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CALA SHOWS INC.
In order to authorize payment of hotel charges using a third party credit card, complete this form. In addition to this form, we require a readable photocopy of both the front and back of your credit card as well as a copy of your driver’s license.  The signature on the back of the credit card and on the driver’s 

license must match the signature on this form in order to process your request.

This form is for room and incidental charges only, any other special requests will be handled and 

billed by the appropriate department.  

RESERVATION INFORMATION
Please bill the indicated charges for the following guests to my credit card – a copy of which 

accompanies this form.  

Guest name(s):

_______________________________________________





_______________________________________________


Arrival Date:

__NOV. 9_____
Departure Date:_ NOV. 12 _

Reservation Number:
_______________________________________________


I authorize payment for (circle one or both):
All Charges
Show fee

Additional Charges (ie parking):
_________________________________________


Other Requests:
________________________________________________

CREDIT CARD INFORMATION

Name as it appears on credit card:
___________________________Type of Card____

Credit Card number:____________________________________Exp. Date:_____________

Cardholder Signature:________________________________________________________
PLEASE SEND A READABLE COPY OF CREDIT CARD, DRIVER’S LICENCE AND THIS FORM WITH YOUR APPLICATON
C.A.L.A.
General Information
Check-In/Out: 

Check-in time is 3:00 p.m.  Check-out time is 12:00 p.m.  Early check-ins cannot be guaranteed but will be honored if rooms are available.  You should consider reserving the room for the night before if you expect to arrive prior to the 3:00 p.m. check-in time.  If you check-out after 1:00 p.m. you will be charged for the guestroom and tax for one additional night.  
Porterage Fee: 

Porterage fee of $5.00 per item each way for any merchandise and luggage that you personally bring with you at check-in.  This fee will be posted directly to your room account.
Any items sent via trucking company other than Apparel Market Transport (i.e., Federal Express, UPS, etc.) will be delivered to your room on Wednesday once the room has been vacated and cleaned.  The delivery fee of $5.00 per item will be posted directly to your room account. 
Maid Service: 

On Thursday and Friday maid service is scheduled to begin at 7:30 a.m. to 9:30 a.m. Please schedule with housekeeping the night before. Your room is scheduled to be cleaned after your check-out on Saturday.  

Please note:  You are liable for any damage done to the hotel room or its contents and this may include rearranging furniture. The hotel may choose to fine you if you rearrange the furniture in the room.  All damage charges will be billed directly to your room account.  Apparel Market Transport will be available to assist you.
Cancellation Policy: 

Your showroom reservation is guaranteed once you have completed this form and it has been accepted by CALA.  If you need to cancel your reservation, we will attempt to reassign your room.  If we are not able to reassign your room, the credit card listed on your room reservation form will be billed for guestroom and tax for the entire three nights, plus the charges for the rental equipment that has been reserved for you. 
By signing below you agree to all of the above conditions. 

	
	
	

	Signature
	
	Date

	
	
	


Please let us know if you have any questions.  Have a great show!






